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1. O0mue moJIoKeHHusl.

1.1. Hacrosmas MHcTpykimsi onpejenser OOLWIMH TNOPSIOK OOpauieHus ¢
JIOKyMEHTHPOBaHHOM ciryxeOHON uHpopmanuen OTPaHUYEHHOTO
pPACIIPOCTPAHEHHUs U APYTHMHA MaTepHaTbHBIMKU HOCHTEIMH HH(OpMALy (1aree -
JlokyMeHTBI) B MyHHLHUIAIBHOM OIO/UKETHOM JIOLUKOJIBHOM 00pa3oBaTellbHOM
yupexxnenun «JleTckuit can obiepassusatoutero suga Ne 37» (nanee - MBJI0OY).
TpeGoBanus HacTosied MHCTpyKUUK pacnpoCTPaHAIOTCs Ha MOPS/IOK oOpateHus
C MHBIMU MaTepHaIbHBIMU HOCUTEISIMA CITyKeOHOH MHPOpMALMK OrpaHHYeHHOTrO
pacnpoctpanenus (HoTo, BUICO U ay/IHO H JIP).

1.2. K [OKyMEeHTHpOBaHHOH ciykeGHOW HMH(OpMAUMH  OrpaHMYCeHHOTO
pacnpoCTpaHeHHs ~ OTHOCHTCS — HeceKpeTHas — MHQoOpMaims, — Kacaroulascs
nestensHocTd MBJIOY, orpaHuYeHusi, Ha paclpoCTPaHEHHe KOTOPOW AMKTYIOTCS
ciykebHOl Heo6x0aMMocTbi0. HeoGX0MMOCTh NPUCBOEHUS AOKYMEHTaM Iprda
«Jlns cnyxeGuoro mons3oBanus» (manee -/ICII) ompenensiercs HCTIONHUTENEM M
JO/DKHOCTHBIM JIMIIOM, MOJNMCHIBAIOIIMM HIN yTBepXkaaromuM JIOKyMeHT, B
COOTBETCTBHM C TIepeuyHEM BHIOB Ciy)keOHOH HH(OpManmu, KOTOPYIO
HEOOXOIMMO  OTHOCHTH K  pa3psily  OrPaHMYE€HHOro  pacrpoCTPaHEHMs
(yrBepxnaetcst pykosoautenem MBJI0Y).

1.3. K /0KyMeHTHpOBaHHOH CilykeOHOH HHOpMauH  OrpaHHYEHHOIO
pacrnpoCTpaHeHHUs: He MOTYT OBITh OTHECEHBI:

- JIOKaJIbHbIe HOPMATHBHBIE aKThl, 3aTPAaruBalolIUe NpaBa U CBOOO/IbI IPAXKIAH;

- ommcanue cTpykTypsl MBJIOY, ero oyHKIMH, HampaBieHud u ¢popm
JIeATETBHOCTH, a TAKKE ee aJipec,

- JIOKyMEHTbl, HAKAIUIMBAaeMble B OTKPBITBIX apXuBaxX, HHPOPMALMOHHEIX
cucTeMax, HEeoOXOOMMBle [ peanMsaluu [paB, CcBOOOA M 00s3aHHOCTEH
rpaxiaH.

1.4. PykoBonutens, mokHocTHble juna MBJIOY mnpunssumii peinexue 00
OTHECEHHM JIOKYMEHTMPOBaHHOH  ciykeOHOM uH(bopMauun K  paspsay
OTPaHUYEHHOrO PAaclpOCTPAHEHHs, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 32
000CHOBAHHOCTD [IPUHSTOTO pereHust cobnroienune OrpaHUYeHHH,
npeycMOTpeHHbIX 1. 1.3. Hacrosieil MIHCTpyKIHH, a Takke 3a 00ecne4eHHOTTh
3aIMUThl HOCHMTENeW HH(OPMALMH OrPAHHYEHHOrO  PACIpOCTpaHEHHS U
HCIIONIB30BaHMUs CPEICTB OPITEXHUKH IIPU MOATOTOBKE STHX HOKYMEHTOB.

1.5.  JlokymeHTHpoBaHHas  ciykeOHas  uMHGbOpMalMsi  OrPaHMYCHHOIO
pacrnpocTpanenus Ge3 cankiuu pykooautesns MBIOY u ero 3amecrureneil He
TOJVIEKUT Pas3riIallieHHIo (PacpoCTPaHEHHIO).

1.6. 3a pasriaimieHde JIOKyMEHTHPOBaHHOH  CiyxkeOHOH  MHpOpMaimu
OrpPaHHYEHHOrO PACTIPOCTPAHEHHs, @ TAKKe HapylIeHHe MOpsjKa OOpalleHus ¢




JIOKYMEHTaMH, COJEpKaIlMMH Takylo HH(opmaiwu, padotauk MBJIOY moxer
ObITb ~ NpUBIEYeH K  JMCLUMIUIMHADHOW HMJIM  WHOM  TpeaycMOTPEHHON
3aKOHOJaTeIbCTBOM OTBETCTBEHHOCTH.

1.7. KoHTtponk 3a oOCyllecTBIEHHEM ydYeTa, pPa3MHOKEHHs, XpaHeHHs U
ucnonb3oBanus  JlokymentoB ¢ rpudom  «JCII»  Bosmaraercss  Ha
nenonpousBoautenss MBJIOVY.

1.8. Pabornuku MBJIOVY, umeronme orHomeHne k pabore ¢ JloKyMeHTaMu
«JICIT» nomKHBI OBITH B 00s3aTENBHOM MOpPSKE O3HAKOMJIEHBI C HACTOSIIEH
Wncrpykumeii, ycraHaBnuBaiomieil MOPsAOK paGoTBl ¢  JOKYMEHTHPOBAHHO
vH(OpMaLuei orpaHHueHHOro pacrpocTpanenus B MBJIOY.

1.9. PaGorHukam (10KHOCTHEIM JiHLaM), paboTatoumym ¢ Jlokymenramu «JICIT»,
3anperaeTcsi coodmars yCTHO MJIM MHUCBMEHHO KOMY Obl TO HM OBLIO CBEeHHS,
coaepxamuecs B ITHX JIOKymMeHTaX, ecid 3TO He BBI3BIBAETCS CIyKeGHO
HEOOXOIUMOCTBIO.

2. Ilopsaaok pa6otsl ¢ JlokymeHTaMu

2.1. JlokymeHTsl, coxepxaiine KoHOuIAeHIManbHyo uHpopmaumo (JICIT)
NeyaTaloTes Ha pabovMX MecTax JOJKHOCTHBIX JIHIL[ (MCIOJHUTENEH) ¢ yueTom
TpeboBaHUi TEXHUYECKO# 3alUTh HHPOPMALIH.

22. Ha [loxymeHnrax, cofepKalliX KOHGUIEHUMATbHYIO HMH(OPMALHIO,
npocrasisercs orpannuntensHas nomerka JICIL Vkasannas nomerka u HoMmep
OK3EMILIApA MPOCTABIAIOTCS B I[PaBOM BEPXHEM YTy [EPBOH CTpaHHII
MoxymeHTa, Ha 00NOXKe M THTY/IbHOM jHcTe JIOKyMeHTa, a Takxke Ha NepBOii
CTpPaHUIE COMPOBOAMTENBLHOIO NuchbMa K 3THM JlokymeHTam. HeoGxomumocTs
npoctabnenus  JICII  ma  JlokymeHTax  ompezenseTcs  pyKOBOJMTENEM,
MOMKHOCTHBIM ~ uioM  MBJIOY, noAmyCHIBAIOIMM WM yTBEPKIAIOIIHM
JIOKYyMEHT.

23. Peructpauus nommucanueix  Jlokymentos JICIT  ocymecrBisercs
AO/DKHOCTHBIMM JIHLIAMH (MCTIOJHUTENSMH), KOTOPBIM IOPY4YeH IpHEM M yHeT
HecekperHoii JlokymeHrauuu. IIpu HesHauntenbHOM 06beMe Takux JlOKyMeHTOB
(mo 500 perucrpanuii B KajleHAApHbIH TO/1) pa3pelaeTcs BECTH HX perucTpanuio B
YYETHBIX (DOPMaxX COBMECTHO C IPYTHMH HECEKPETHBIMU JIOKyMeHTaMH.

2.4. Peructpauuonnsiii Homep [Jloxymenta JICIT mpenocTaBisieTcss B MO3MLIMM,
npenycmorpenHoi 6nankom JICII, k Homepy noGasnsercs nmomerka «JICIT». B
ocraneHoM odopmienue Jlokymentos JICIT ocymecTsisercs B mopske,
ycranosieHHOM B MBJIOY s JlokyMeHTOB OTKpPBITOrO XapakTepa.



2.5. VenoBus xpaHeHus JlokymeHTOB ¢ momeTkoii JCIT nomxHsr NIPe0TBpallaTh
¢BOOOAHBIH 0cTyN K HuM. Bhinaua (nepenmaya) Jlokymenton JCIT npoussogutcs
101 POCIIUCE.

2.6. PasmHOxeHue (THpa)!(PIpOBaHHe) JlokymMeHTOB ¢  momerkoii JCIT
FPOH3BOIUTCS TONBKO € HCBMEHHOTO pa3peleH s pykoBoautenst MBJIOV.

2.7. Ilepecshiika Hoxymentos JICIT B APYTHe OpraHU3alMH IPOU3BOLAUTCS yepes
«ITouty Poccum» -3akasupivu mmu HUCHHBIMU MOYTOBBIMH OTIPABIICHHUAMH.

2.8. HUcnonnenusie Hoxymentsr JICIT TPYNIUPYIOTCSt B 1iela B COOTBETCTBHH ¢
HOMEHKaTypo# nen. Ipu stom B HECEKPETHBIX JIeJIONPOM3BO/CTBAX HA 0BJI0KKe
AeJa, B KOTOPOE MOMEIEeHBI TaKie AOKYMEHTBI, TaK)Ke MPOCTABISETCs MoMeTKa
JICTL

2.9. YHuutoxeHue Aokymenta JICIT npousBoaures mo aKTy 110 HCTE€YEHUH CPOKOB
XPaHCHUA WIM 1O MHHOBAHHM B HHX HAJOGHOCTL OKcnepruszy u orbop K
YHUYTOXEHUIO JIoKyMeHTOB, COPMHUPOBAHHEIX B fema, u KOHQUIeHIMATTBHO
HHQOpMALMK MPoU3BOIUT KOMHCCHS, Ha3HayaeMasi pyKOBOIHTElleM MBJIOY.
2.10. Ilepenaua JlokyMeHTOB u zen ¢ momerkoii ACII or oxuoro paboTHuka
APYTOMY OCYILECTBIISETCS ¢ paspeleHus pykxoBogurenst MBJIOY.,

2.11. Tlpu cmeHe pa6oTuuka OTBETCTBEHHOTO 3 AENONPOU3BOICTEO, COCTaBIIsETCS
aKT lpHeMa - cia4u 1oKymeHToB JICII, YTBEPIKAAEMBIH PYKOBOIHUTEIEM MEBJ10V.
2.12. Ilposepka Hanuuus AokymenToB JICIT npousBogurcs e PEXe OHOro pa3s B
TOX KOMHCCHeH, HasHauyaeMol pyKoBomHTelEM MBJIOV. B cocras komuccnu
BKJIIOYaeTCs pabOTHUKHU, OTBETCTBEHHbIE 33 YUeT u XpaHeHue J[0oKyMeHTOB,

2.13. PesynbTats lpoBepky Hamm4us lokymenros JICIT odopmisioTes akrom. Ha
OCHOBaHMHM aKTa 00 yTpa4yeHHbIX Hokymentax nenarorcs COOTBETCTBYIOILHE
OTMETKH B y4eTHbIX popmax. O akrax YTpaThl KOH(DUAECHIHATBHBIX HokymenTos
1ub0 pasriamenus KOHOHACHUMATBEHOM MHPOPMALMH CTaBUTCS B H3BECTHOCTD
pykosomutens MBJIOY wu wnasmauaercs KOMHCCUSL 111 pacclieqoBanus
OOCTOSTENBCTB  yTpathl  mim PasIallenns.  Pesynbratel  paccnenosanms
AOKTaAbIBAIOTCSA pyKoBoauTeo MBJIOY.
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